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This module assumes you have logged in to chapter services. If you need help 
logging in, see

Logging In To Chapter Services.

With Online Chapter Services, there are two options for logging volunteer hours, 
Log My Hours and Log Hours For Others.

This module will cover Log My Hours, logging your personal hours, step by step.

If you run in to any problems, contact Rhonda Harris,

Email: rhonda.harris@friendsofgastateparks.org

Phone: 770-383-8900

Google Hangouts: Visit http://hangouts.google.com Click New 
Conversation and then enter her email address.

You may also send Rhonda a live chat while working in chapter 
services, https://lc.chat/now/10608367/1 or look for the chat box in the 

lower right-hand side of the screen. 

If you need to log hours for someone else, please go to the module, 
Log Volunteer Hours For Others.

http://hangouts.google.com/
https://lc.chat/now/10608367/1


Nametags
Volunteer

View My Hours
Log My Hours
Log Hours For Others

Log Out

Order Volunteer

Opportunities

My Chapter

My Account

Chapter 
Services

Volunteers

Chapter Handbook

Chapter News

Chapter Officer 
Change Request 
Form

Communications

Draft an Email
Add New Article
My Articles
Create Event

Once you are logged in, on your 
“Main Menu” find and click

Log My Hours.
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Logging Your Volunteer Hours
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This is the Log My Hours screen

About Me

First Name

Select A Chapter

Last Name

Activity

Submit

Email

Volunteer Date

Type of Activity Performed

Time Completed (Minutes)

Feb 19 2019

Enter the requested information and click Submit.
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Once you have submitted your hours, 
you can go back to that previous 

screen and enter more.
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You can view all of the 
hours you have logged by 

clicking View My Hours.
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Here’s what you will see under View My Hours.

You can click on your name to go to your profile.
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This is what your profile page will look like. If you click on the 
Activities tab, you will see all of the hours you have recorded,
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……as well as other activity, like emails you 
have received from Friends.   



10

Recording volunteer hours online is a mandatory procedure. As of July 1, 
2019 we will not be accepting the volunteer logs or summary sheets. The 

hours will have to be recorded online.

Chapter leaders will no longer be responsible for getting manager 
approvals and signatures for the hours. Rhonda Harris, Chapter Services 

Manager, will pull the reports and send a digital copy to the managers for 
approval.

This concludes the Log My Hours step-by-step guide.

As stated on the first page, if you run in to problems or have questions, 
contact Rhonda Harris,

Email: rhonda.harris@friendsofgastateparks.org

Phone: 770-383-8900

Google Hangouts: Visit http://hangouts.google.com Click New 
Conversation and then enter her email address.

You may also send Rhonda a live chat while working in chapter 
services, https://lc.chat/now/10608367/1 or look for the chat box in the 

lower right-hand side of the screen. 

If you need to log hours for someone else, please go to the module, 
Log Volunteer Hours For Others.

http://hangouts.google.com/
https://lc.chat/now/10608367/1

